
NATIoNAI- ASSEM I]LY SECREl'ARIAT

TENDER NOTICl]

(E-Procurement of Services)

Preoualilication of catcrinu firms for caterins arrangenrents in Staff
Cafctcria Parliament House. Islamabad

l. Sealed lendcrs arc invited for prc-qualification of the reputed firms having alteast 05 years of
catering services forrunninB ol StalTCafeteria (Ground lloor) ofthe Parliament House, Islamabad,

to cater the employees, Media Pcrsons and othcr visitors:-
2. Cafeteria will have to be operatcd during oliicc hours and during sessions ofParliament in which

bcsides daily breakfast lunch and ifnccdcd dinner, snacks/balery items and trverages will have
lo be providcd.

3. No rent for prcmises would bc charged. 1he firms therefore, shall quotc subsidized rates of food
stuIL

4. Fine quality crockcrv, cutlery, ulcnsils. Refrigerator cafetc.ia equipment & clcanliness ofcafeterias
shall be responsibility of thc catcrcr.

5.'lhepalmentofutilitybills(ElcctricityandsuiSas)consumedinStaffCafeteriawillbepaidbythe
CDA,

6- 'l hc formal coDtract would bc cxeculed inilially tor a pcriod of fwo years extendable for another
ycar with mutual consent ofboth pa(ies.

7. -Icnder 
docurncnts/list ofmenu itcms can be obuined fro,n lho olIice of Section Officer (Services),

National Asscmbly Secrctariat. Islamabad, during officc hours-

8. Tender musl bc supported wilh 05 years' experience in lhc fiold, number ofstatfand their skills &
client Iisl. A prc-qualificalion prccess uill be undertaken and only those lirrns will be included in
the competitive solcclion u'ho havc proven tmck record in the business ol' rcslauranrcatering or
hiSh class cafereria operations and round financial position etc.

9. An carnest money of Rs. 200,000/- (refundablc) in shape of llank Draft in favor of National
Assembly Sccrctariat, Islamabad, must be providcd alongwith document of'lbchnical Proposa l. No
tcnder will bc crlcrtained without eamest moncy.

10. lntercsted finns will register thcms€lves on $c ponal E-PAI)S of PPRA Websile. Tender must be

submifted by e-prccuremcnt mcthods ofPPRA as well as a hard copy(Sealcd).

I I. 'l ender documents and Tcndcr Notice can bc downloaded from PPRA wcbsilc (wwwpora.org.pk)
as well as National Assembly Sccrolariat Islamabad Wcbsite (ww\v.na.eov.pk)

12- 'l ender must reach the undersigncd on l5rh Augusl. 2024 at I l:00 a.m. which will be opened on the

same da) at I I r30 a.m. in the presence oflhc bidd€rs or their authorized representatives.

13. The National Assembly Secretariat, resc cs thc ri8h1 1{) acccpt or reject any or all tenders as per

provisions of PPRA Rules 2004

(l r{.\z \I}]I) KIIA\ ITOIIII,A)
Section Olliccr (Scn'icc)
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NA'IIO}.,AL ASSE]VIBLY SNCRETAITIAT

(I-l'rocurcmrnl of Ser\ ircs)

der Document of ualification of rms for Crterino
Services in thc StatT Cafctcria (Ground floor) Parliamcnt House. Islamabad.

Sealed bids are invitcd liom suitablc interested carering firms, having 05 ycars' experience in Cafeteria

for running S1aff Cafeleria (Ground lloor) Parliament llouse, Islamabad in accordance with the

following laid down general terms and conditioos and instruct ions. 'l he firms/catercrs shallapply for
lhe tendcr 6long with their profile, prool of Iinancial stability along with the dctails ofsimilar scrvices

during last 05 1'cars. Conditional and incomplctc tcnder shall not be accepted. Tcndcr should reach by
hand or thrcugh registered couricr lo Scction OII]cer (Scrvice) National Assembly Secrebriat,
Parliamcnl House, lslarnabad, on or bcforc l5rh Augusl. 2024 at I I:00 a.m. The tcndcr will be opcned

on the samc day at I l:30 a.m. in thc presence ofcontmclors/llidders, who may like to be present. No
document lvill be issucd on the dale fixed for opening ofthc tcndcrs.
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'l-ender Nolicc issued i,r thc Print Media, PPRA'sNational Asscmbly Secreta.iat websitcs

is part ofthis contract documcnt.

Bid should bc addressed !o the Scctior Officer (Scrvice), National Asscmbly S€cretariat,

Islarnabad.

The serviccs \vill be hircd accordinS lo PPRA sin8le stage two envelopc procedure.

Bid shall bc submitted in a single package containing two separate envclopes clcarly
markcd as "l-'ipancial Propalal" and "l'echnical l!qpq!4!".
All supporring documcnts must be atlached wilh 'lechnical Proposal alongwilh Call
Deposir.

Documentary proof w ill bc rcquired for satisfactory pcrformancc/cxecution of similar tasks

in last five years.

Financial bids of only lhosc firms will be opelcd which would mcet/fulfill the technical

cvalualion criteria.

Financial bids (subsidizcd rates) will bc cvaluatcd on the basis ofoverall quoted prices of
the food ilcms.

Rates for spccial evcnls/mcctings (if any) will bc fixcd as approved by lhe Competent

Authority.
'l he rates quoted by conlractor throuSh bid will bc applicablc for one year.
'lhc bidder should quotc subsidizcd rates clearly in thc Financial Proposal. (attached as

anncxurc "n " Cufting & ovcnvritillg rvill not be acccpted and tcnder will bc rejected.

Both parlies (National Asscmbly Sccrclariat & llidder) can terminate thc contract with the

prior noticc oftwo months withoul assigning any reason.

Bid rvill rcmain valid for 120 days fr(nn opening of l ender.

All pages of 'l cchnical and I'inancial I'roposal shall bcduly signcd, numbcrcd and stamp€d

by the biddcr.

This agrccmcDt will rernain valid lor a p€riod ol two years extcndable tbr another year

subject lu murualcor\c t c,'lhe both thc panic..

l;ull name of firm/catcrcr along with postal address telephone, fax, e-mail, details of
administrative setup.

A Calldeposit amounlirrg Rs.200.000/- (Rupccs lwo hundred thousand ) only (Re fundable)

an shape of pay ordcr/Bank draft (Cheque uill Dot be accepted) in favour of National

Asscmbly Secretarial, Islamabad along-wilh thc'l cchnical proposal shall bc submitted

xYii)
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GENDRA,L INFOR]TIATIONSNNSTRUClIONS

Working Days

Monday, Tuesday, Wednesday, Thursday, Iriday and occasionally on Saturday and
Sunday.

National Assembly Secretariat |acilities to the Contractor

i) Cafetcria building, Kitchen, Ian. Gas Geezer and water supplies.

ii) Fumiture (During Contract thc rcpair of l.'urniture will be responsibility of
Contactor).

Contractor Liabililies

i)
i0
iiD
iu)

v)

vi)
vii)
viii)
ix)
x)

xi)

xii)

Kitchen Accessories

Complete Crockery fine quality

RefriSerator/Deep lreezer etc.

Oven/Microwavc Oven

An) addilional fumiturc
Cleaning ofarsa ofcafeteria will be responsibility ofContraclor
Uniforms of waiters

Safety and sccurity ofthe Cal'ctcria shall be the responsibility ofcalerer
Vaccination ofall lood handlcrs

Fumigation spra) on monlhl) basis in cafeleria

The Contractor will not be allowed sub-letting. In case of sublettin& the contact
will be tcrminated fo(hwith.
Manpowcr such as:

a) ManaSor

b) Cashicr

c) Cooks

d) Tandood

e) Waiters e!c.

O Dishwashcr
g) Skillcd Iabour.
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CONTRAC'T DEAL
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'fhe contractor shall quolo subsidized ratcs.
Thc contractor uill ensurc bolh quantity and quality of food stuff
Thc contmctor willensurc usc ofbranded ingredients for preparation offood.
All food items must be fiesh.
Hygienic environment in the cafeteria musl be maintaincd.
All crockery would be kept clean and in good condition.
Refreshment for officialmcctings will be aranBcd by the contractoras perspecified rate, whenever
requircd.
AII the ratcs quoted in the tender will remain valid lor onc (01) complcle year.
For official meeting, the contmctor shall maintain scparate good qualiry Cutlery, Crockery and
Dishes which $ill not bc uscd in routin€.
A suitablc quantity ofcalcteria irems like Biscuits, Cold drinks erc. Should be kept availablc in rhe
cafel.]ria,
In casc, conlractor sublet thc cafeteria, the contract will be tcrminalcd forthwith.
Thc contractor will be bound to allcnd in pcrson as and when called by the
committee/adminislralion of Nalional Assembly Sccrctariat.
All ofthc rcquired crockcry. cu1lery including dishes will be arranged by the contactor.
Clcaning ofarea olcafctcria will be responsibility ofcontractor.
Securily of cafeteria includinS kitchen areas and its allicd accessorics will be responsibility of
contractor,

Quality and quantity of the food stul'f will rc8ularly be monitored by the Committee and the
contractor shallbe responsiblc to maintain the prcscribcd standard.
In casc substandard food sluf is supplied or quantity is decreased, penalty as reconmendcd by the
Calctljria Committee shall be imposed on the conlractor. If such complaints not rectified, despite
three wamings, firm \vill be blacklisted and sccurily money forfeiled.
Ifrhe supplier lailed to cxcoutc order as per laid down lerms and conditions in thc tender/order or
the performance is not satisfactory or are found to be indulging in conupt or fraudulent pmctices,
thc action for blacklisting offirms/supplier/contmctor uill bc lakcn as per PPRA rules 19.

lhc contractor after providing servioes in official rncctings will submit bills lo conc€med office
National Assembly Secretariai and Senatc Scclt , for nraking payment. Payment will be released
as prescribe procedure offinancc department.
Conlraclorshall not removc anv ofthc itemsSiven on hischarge wilhoul the consenl oflheNational
Asscmbly Secr€tariat and CDA.
Rouline repair/maintenance and whitc lvash ol'tho building in case of wear and tear shall be the
responsibility of the Natiollal Assembly Sccrelarial.
Complete manpower including rvaiters, cooks ard dish washers having valid CNICs will be

employed by contraclor.
'l'he serving stalf will bc ncally drcssed (Uniforms) up and it rvill bc thc personal responsibility of
conlraclor.
Ratcs givcn in the bid will be strictl,v implemcntcd b)'the contraclor during the con&act without
compromising the quality.
In case ofany dispute, tho dccision ol'thc National Asscmbly Secretariat will be final and binding
on thc conlractor.
Cafetcris Commitlee will oversec thc allairs ol cafcteria including standard of food and

implementation of terms of rcfcrcnce underlhc direction of authorily.
The contraclor shall appoilll a rcsponsible and experienced Managcr who shall look after routine
affairs ofboth cafeterias and lhc canteen.
Ifserviccs ofcafetcria is found unsatisfaclory or lcrms & Conditions ofthe agreement are violaled,
thc contract shall be terninated on 30 days' noticc.
Rates ofthe food items (Anncxurc-A) and dctailed teflns and condilions will be treated as part of
this contracl.
The Contraclor shall be rcsponsible to switch offall clcctrical and gas connections /appliances in

cafctc'ia aflcr closing ofcafctcria on each day 
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I'INANCIAL BID (TEND-ER DOCUI{ENT)
I,ISI'o}'NII]NI; I1'T]MS (S'I'A} }' CAFETERIA) GROUND FLOOR, PARIIAMET HOUSE,

ISL.\,\11ti.\D.

Sr. No, llenr \ame Priccs
llrcakfast

fried

J Channa\ (Sin,rlc Scr\ iDs Platc)
j Aaloo Bhuii)€ (Singlc Sorvine Plate)
6 'lca

All Dal Snacks
1 (lhanna (lhaal

E Fruit Chal
9 Vogctablc Samosa
t0 Chincsc Sprinq Roll (Vcectablc)

Lunch/ Dinner
I Chicken llirvani/Pulano
l2 Chickcn Cury
13 Mix VcBclahlc
11 Daal
15 CurriPakora
)6 Chicken Ilalccm
t1  aloo Coshl (Bee0

B.lr-B-Q
t8 Chicken Seekh Kabab (Pcr Piece)
l.) Chicken-l ikka/Slcam Roast ( I/4)
l0 Chxpal Kabab (llccl)

Bererages
] Vineral Water Largc

i\4 ineral Water Small
:l Cold Drink (Regular)

:1 Khccr(lhoolhi Sinsh)
Srlads

ti liesh Creen Salad
26 Raira

Rotli ( 100 (nns)

t8 Naan I)lanc 100 (inrs

Nolc:- (Thr ra(rs shall l,r'inclusirt ol .rll (;ovt. Tares)

Sigr/StaDrp
owner llidder

l.
1 I,,,t)I',.,.r1.
I I'}afrlha I l15 (lnr\)

Dcscns/S*'eets 
]


