
NATIONAL ASSEMBLY SECRETARIAT

TENDER NOTICE

(E-Procurcmcnt of Services)

Preoualification of caterinp firm fo caterins arransements in Memberss

Cafeteria. Parlia ment House. Islamabad

L Sealed tenders are inviled for pre-qualification of the repuled finns, having at least 5 years

experience ofreslaumnt or calering servicos, for running of Mcmbcrs Cal'eteria (1" floor) ofthe
Parliarnent llouse, Is lamabad firlly fumished to oatcr the Pariiamcntaians, Media Persons and other

visitors:-

2. Cafeteriawill have to be operated during office hours and during sessions ofParliament in which
besides daily brcaklhsl. lunch and if necdcd dinDer, snacks/bakery items and b€verages will have

to be providcd.

i. No renl for premiscs \r,ould be chargcd. Fi[c quality crockcry, cutlery. utensils, Refrigeralor
cafeteria equipmenl & clcanlincss of cafclerias shall be responsibility ofthc caterer.

4. The payment of utility bills (Electricily and Suigas) consumed in Ca,ctcria will be paid by the

Caterer.

5. The formal contract would be executed initially for a period of 2 years extendable for lurther
another y€ar rvith murual consent of both parties.

6. Tender documcnts/list ofmenu items can be obtairred from the omce ofSection Officer (Services)

during officc hours.

7. Tender must bc supponcd with 05 )cars' expcricncc iD the field, number ofstaffand their skills &
client list. A pre-qualification proccss will bo undcrlaken and only those firms will be included in
the competitive selection who have provcn lrack rccord in the busincss of restauranycatering or
high class caleteria operations and round financial position etc.

8. An eamest money of Rs. 200,000/- (refundable) in shape oI Bank Drall in favor of National
Assembly secrctariat, lslamabad, musl be provided alongwilh documcnt ol'Tcchnical Proposal. No
tend€r will bc cnlertaincd without camest money.

9. Interested flrnls will rcgistcr thcmselves on the portal E-PADS of PPRA Wcbsilo Tender must be

submitted by c-procurcmcnt mcthods ofPPI{A as wellas a hard copy(Soalcd).

I0. Tender documents and Tendcr r,\olicc can bc downk)adcd from PPRA website (www.ppra.ore.pk)

as well as National Assembly Se€relarial Islamabad website (vww.na.gov.pk)

ll.l-endermustreachtheundersignedonl5'r'Augusl,2024atll:00a.'n.which$illbeopenedonthe
same day at I l:30 a.m. in the presence ofthe biddcrs or thcir authorizcd rcprcscntalives.

12- The National Asscrnbly Sccretaria! reservcs thc righl to acccpt or rcject any or all tenders as per

provisions oI PPRA Rulcs 2004

(FRAZ A D XII,\\ ROI L.\)
Section O1)iccr (Service)
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NA I'IONAL ASSENIBI,Y SECRF]TARIA'T

l.-l'rocurcncnr ol Senices

Tendcr l)ocument lirr nrc-q ualification of Catcring lirms for Catering
Services in thc Membcrs Cafeteria, I'r floor at Parlianrcnt House. Islamabad.

Sealed bids are invited from suitable inlcrcslcd calcring firrns, having at least 05 years' experience in
Cafcteria for running Membcrs Cafeteria (le floor) Parliamcnl Ilousc, lslamabad in accordance with
the following laid down gcncral tcrms and conditions and instructions. The firms/catercn shall apply
for the t€ndcr along wirh thcir profile, proof of financial stability along with the delails o[ similar
services during last 05 ycars. Conditional and incomplete tender shall not bc acccpted. Tcndcr should

reach by hand or through rcSistcrcd couricrlo Section officer (Service) National Asscmbly Sccrctariat,

Parliament llouse, Islamabad, on or bclbre I5'h AuSust, 2024 al I l:00 a.m. Thc lcnder will bc opened

on fie same day at I l:i0 a.m. in lhc prcserce ol'Contractors/Bidders, who may like to be prcscnt- No
document will be issued on thc dato fixcd tbr opcning ofthe tenders.

CI]NI]RAL ]'LRMS & CONDfI I()NS

i)

ii)

r ll)
i\J

\,)

,
xi)

\ll )

\i)

vii)

viii)
ix)

'l cndcr Nodce issued in the Prinl Mcdia. PI'RA's,tiational Asse,nblv Secrctariat wcbsites

is part ofthis contracl documenl,

Bid should bc addrcsscd to the secrion Officer (Scrvico), National Assembly secretariat,

Islamabad.

The serviccs will bc hircd according to PPRA single stage two cnvelope proccdurc.

Bid shall be submiltcd in a single package containing two separate envelopcs clcarly
marked as 'IilglqialPlepe!4! and "-lcchnical Proposal".

All supponing documents musl bc attachcd lvith'lechnical Proposal alongrvith Call

I)cposit.
Documentary proofwill bc required for salislhctory performance/execution ofsimilar tasks

during last fivc years.

Financial bids ol only those finns will be openod which would meel,/fulfill the technical

evaluation crilcria.
I:inancial bids will bc cyalualcd on the basis ofoverall quolcd priccs ofthe food items.

Rates for special cvcnlsrncctings (if any) will be fixed as approved by the Competent

Authority.
'l hc rates quoted by contraclor lhrough bid will be applicable for one year.

Thc biddcr should quote ratcs clearly in thc financial l)roposal. (aftached as annexure "A"
Culling & ovcr$ritinS \vill not bc accepted and lcndcr will bc rejccted.

Both pa(ies (Nati()ral  ssembly Secrelariat & Biddcrs) can tcrminatethe contract lvilh the

prior noticc of two monlhs Nithout assigning any rcason.

Bid will rcmain valid for 120 days from opening ofTcndcr.

All pages ofTcohnical anrl l"inancial Proposal shall bc duly signcd, numbered and stamped

by the biddcr.
'lhis agreemcnl rvill rcnrain valid for a period of lwo ycars cxlcndable for another year

suhjecr ro mulual cons(nl oTlhc both thc panies.

Full name of firm/catcrc. along wilh postal address lelcphonc, far, e-mail, details of
ad iristrative setup-

A Calldeposit amounting Rj-200]000^ (Rupees nvo hundrcd thousand) only (Refundable)

in shapc of pay order/Bank dralt (Chcquc will not be acocplcd) in favour of National

Asscmbly Secretariat, Islamabad alonB-wilh the l cchnical proposal shall bc submitted.

Condt...pD

riii)
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xviii)

xix)

xx)

i)

Stalus of Firms/Caterer (ownership) with ycar ofestablishment, showing number of years

in relevant field/business, supported by documcnlary evidencc be submitted along with
documcnls.

List ofexisting stafi'(cooks. \\aiters, accountants and supenisors e.t.c) on the palroll of
the firms stating cxpcricncc in relevant tield be attached.

National Assembly Sccrctarial, rcscrvcs thc right to accept or reject any or all bids as per

provisions ofPPRA Rules 2004.

I IiCHNICAL ITVALUATION CRITERIA

Thc tirms with minimum experiencs of live (05) years in the relative field are eligible to
apply (documcntary evidence be provided)
Firm/ Caterer must bc (iS I N IN Iiegistered.

Firm/Calcrer musl be on actile 1a\ pa),er list ofFBR.
lhe firm musl not bc black listed b1 an1' go(ernmenrprivate company. Written af'fidavit
*,ill be required.

Firm's llank Account Statemenls l'or thc pcriod of l hrcc (03) years and curent cefificate
ofsound financial stabiliry,- lrom a Schcdulcd Bank in Pakistan be attached wilh the Bid.
l he firm \yill be required to pro!idc thc services for ollice meetings/events on credit
basis 1() the tune of Rs. 'Iwo million per monlh. Writlco a[fldavit be attached.

Thc llrm will be rcquired to alrangc cxclusive formal sotup ('l able, Chairc, linen,

Crockcry and Cutlcry c.1.c) on short lotice for 200 persons at ils cxpcnsc. Written
affi davil bc attached,/providcd.

Conld..,.])/3

ii)
iii)
iv)

r)

'i)

vii)



Working Days

Monday, fuesday, Wednesday, Thursday, Iriday and occasionally on Saturday and

Sunday-

Naliolal AssemblJ Secretarial Facilities to fic Contraclor

i) Cafeteria building, Kitchcn. lan, (;as (;!'ezcr and water supplies.

ii) Furniture (During Contract thc rcpair of Ijurniture will be responsibility of
Contractor).

fuurctorlralllrtres

i) Payment ofelectricity and gas bills consumed in Mcmbers Cafeteria shall b€ the

responsibility of caterer.

Kitchen Accessories

Complete Crockery fine quality

Refrigemtor/Deep Freezer etc.

Oven/Microrvave Ovcn

Any additional fumiture

Cleaning ofarea ofcalclcria will be rcsponsibilily ofContractor
Uniforms ofraiters
Safety and security ofthe Cafeteria shall bc thc rcsponsibility ofcaterer
Vaccination ofall food handlers

Fumigarion spral on rnonthl) basis in cBfeteria

The Contractor will not be allowcd sub-letting. In case ofsubletting, the contract

will be terminated fonhwi$.
Manpower such as:

a) Manager

b) Cashier

c) Cooks

d) I andoori

e) Waiters etc.

f) Dishwasher
g) Skilled labour.

Contd....p,/.1
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co\ ll{ \( I l)lr \t_

Thc oontractor will ensurc both quantity and quality offood stuff.
The conlractor will ensure use of branded ingredients for preparalion of food.
All food ilems must be fresh.
Hygienic environmenr in the cafeteria must be maintained.
All crockery would be kept clean and in good condition.
Refreshment for oflicial meetings \vill be arranged by the contraclor as pcr specified rate, whenever
required.
AII thc rates quoted in thc tendcr will remain valid fbr one (01) complete year.
For otlicial meeting, the co,'llractor shall maintain separatc good qLrality Cutlery, Crockcry and
Dishes B,hich \\'ill not b€ used in rourinc
A suitable quantity ofcafcrcria itcrns likc Biscuits. Cold drinks etc. Should be kept available in the
caL1cria.
In casc, contmctor sublet the cafeleria. rhe contract will be terrnioalcd foflhwith.
l he contractor will bc bound to attcnd in person as and when callcd by the
committee/administration of National Assembly Socrclariat.
All ofthe required crockcry. cullcry in€ludinS dishcs will be arranSed by the contractor.
Clcaning ofarea ofcafetcria will bc responsibility ofcontractor.
Sccurilr of cafeteria including kitchen areas and its allied acccssorics *ill be r€sponsibiliq of
contractor.

Quality and quantit, of the food stuff will rcgulady be monitorcd by the Committee and the
contractor shall be responsiblc to mainlain thc prcscribcd standard.
In case substandard food stu tf is supplied or quaDtity is decreased, pcnalty as recommendcd by the
Cafclcria Committee shall bc imposcd on the contractor. If such complainls not rectillcd, despite
thrce \vamings. firm will be blacklisted and securily money forfcitcd.
lfthe supplier failed to execute order as per Iaid down lerms ard conditions in the tender/order or
the performance is not satisfaclory or arc lbuDd to bc indulging in conupt or fiaudulenl pmctic€s,
lhe action for blacklisting ol firms/supplicr/contractor will be taken as per PPRA rulcs 19.

Thc contractor after providing scrvices in official meetings will submit bills to concerned office
National Asscmbly Secretariat and Senate Sccll , for making payDcnt. Payment will be releas€d
as prescribe procedure olfinancc dcpartmcnl,
Contractor shallnot removc any ofthe itcms givcn on his charge without the consent ofthc Nalional
Assembly Secrctariat and CDA.
Routinc rcpair/maintenance and white wash of lhc building in case of wcar and tear shall be the
re<ponsihility of rhe Nalional nsscmbl)' Sccrcrariat
Complete manpower including wailcrs, cooks and dish washers having valid CNICs will be
employed by contractor.
]'he serving staffwill bo ncatly dresscd (tJnilbrms) up and it will be the personal rcsponsibility of
contractoi.
Ratcs givcn in the bid will be strictly implemenlcd by lhe contraclor durinS the contract, without
compromising the quality-
In case ofany disputc, ths dccision ofthe National Assembly Secretariat will be final and hinding
on the contractor.
Calotcria Committec will oversee the affairs of caleteria including standard of food and
implcnrertation of terms of relerencc undcrlhc dircction of authority.
'l-he contractor shall appoinl a rcsponsible aDd cxpcrienced Manager who shall look aller routine
affairs ofboth cafeterias and thc canteen.
lfscrvices ofcafeteria is lound unsatisfactory or lcrms & Conditiors oflhe agreement are violated,
rhe contract shall be terminalcd on 30 days nolicc.
Rates ofthe food items (Anncxurc-A) and detailed tcnns and conditions will be treated as part of
this contract.
Thc Contrdctor shallbe responsible to srvilchofl'allclcctricaland 8as connections /applianccs in

caletcria aftcr closing ofcafeteria on cach day.
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ANNEXURI]'A"

l CIuh Sandwich rlSlice
Chick€n Sandwich (3Slicc) with trench Fries

\lith irerrch trr;es

,| Grilled Chicken Sandrvich (:lSlicc) wilh FreDch Ii ios
j Chicken Drum Stick (4pieces) \l'ith French Irics

Steik
Chicken Pepper Steak
Ileef Pe Irillel

Chicken Chilli

7 Steak

s With Iricd Ricc Sln lc Scn

(lhincse Cuisinc

g Chicken Manchurian (With l'riod Rice) Singlc Servinp
i0 Chicken Almound Curr! ($'ilh Iricd Ricc) Sinsle Scr!ins

Chicken Cashe$' Nut Cum,(\virh Irried Ricc) Sinclc Scrvin!.1

I]
ll

Chicken Chowmein Single Serving
ll Egg Fried Rise Single Serying
t1
I5

lish Chili l)ry (with l'ricd Rice) Single Servirrg

Chicken Shahslik (With I'ricd llicc) Sinslc Scn,ing
l6 Fried Fish (2 Bis Pieccs) rvith I'rcnch lrics
1l Fish 'n" 6 Picces Fi

t8.

l0

Chicken Karahi l:ull 900

!rilr)l )Mutlon Karahi Fullti00
Chicken Boneless Handi fi)0

l'akistani Cuisitrc
Wilh French Fries

ll Chicken Jallrazi (Sinqlc Servin!r)
Chicken Cinger (Singlc Scrving)
Daal Nlash |ried (SiDglc Scn ins)::l

:1 Mix Vegetable (Single Serlins)
25 (lhickcn Fli

Ilar
i/Pulao

Chicken l-ikka Pcr Piccc l/.1

Chicken Boncless Bolli
Chicken Malai Boti 6 Picccs Mini

)6
)7
:8

.lt
ll

Rooti (l00 Granr)

Fresh Orcon Salad

Naan Plane i l00 (lran) )

:ll Raita
IIol .& Cold Bove

l1 Mineral Water
i5 Minerai Water Small
i6
1,-

l_resh Juice

l8 Cold Drink (Can)
l9
40
.il

Fresh Lime 7up

Tea ( 125 ml)
Coffc€ (Muc)

Notc:- (Thc rates shall be inclusive ofall (;ovl. Taxcs)

Sigr/Slamp
Owner Bidder

Ft\A\CI L 8tD (r fNt)I,tR t)OCtr\1t-NT)
I-IST OF }IE\L ITE]IS I}1E\ItsERS C.\FT]I'ERIA) 1(I IJLoOR. PAItI.IA}II]\T IIOT]SE. ISA}tAAAI)

I Sr. No. Ilcm Name I P;ces

fl- fs"* rsl,rrt" s"rr"uf 

- 

I --

[ 29. Chicken Seekh Kabab (6 Pieces Mini)
Sidc Order

\'l ilk Shake


