
\ATION AL -{SSEIIBLY SECRETAI{IAI'

TENDIR \OTI('E

( Ii- l)rocurement of Scrvices)

Preoualification of catcrins firms for catcrin g a rrangements in Driver's
Can teen. Parking -{rea. Parliamcnt [Iouse. Isla mabad

L Sealed lcndcrs are invitcd from r€puted fiarrs havin8 at least 05 years experience in catcring /
restauranl for running of Drivcr's Cartcc , ParkinB Area, Parliament House fully fumished,

lslamabad to cater th€ employccs. Media persor and other visitors.
2. Canleen \r'ill have lo be opcratcd lrom monring to cvcning in uhich besides daily breakfast, lunch

and ifneeded dinner, snacks,'bakery items and bcvcrages will have to be provided.
3. No rcnl for premises would bc charged. Thc firm therefore, quolc subsidiz€d rates for food stuff

Finc quality crockery, cutlory. ulcnsils, RefriSerator cafeteria equipmenl & cleanlincss ofcafeterias
shall be rcsponsibility ol thc calcrcr.

4. The utilit)' bills (Elcclricily and Suigas) consumcd i,r canteen will be paid by lhe CDA.
5. The formal contract woukl bc exccut€d initiall),tbra period ofr\io ]ears o.tendable for another

year \vith mutual consent ofbolh parties.

6. l'ender documentrlist ofmenu itcms can bc oblaincd lrom thc office ofSection Officer (Services),

National Assembly Secretarial, Islamabad, during otlice hours.

7. I'cndcr nrusl be supported with 05 years' expcricncc in lhe licld, nurnbcr ofstaffand their skills &
clicrt lisl. A pre-qualificalioD process will be undcrtakcn and only lhose firms will be included in
thc compcliriv€ seleclion uho have proven a professional track rccord in the business of
restaurant/calering caLlcria opcrations and round financial posilion ctc-

8. An eamesl moncy ol Rs. 200,000/- (refundable) in shape of Bank Drali in favor of National

Assembly Secrelarial, Islamabad, Drusl be provided alongwith documenl ofTcchnical Proposal. No
tender will be entertained wilhoul carncst moncy.

9. lntcrcsted firnrs will register themselvcs on thc po(al E-PADS of PPRA website Tender must be

submitlcd bv c-procurement methods of PPRA as \rcll as a hard cop(Scalcd).
10. Tcnder documents and 'l ender Notice can be downloadcd from PPRA 1lcbsite (!4.!! lplaolgpL)

as \rcll as National Asscmbl) Secretarial lslamabad Wcbsile (www.na.qov.pk)

I l. Tender must reach the undcrsigncd on l5'r'Aueiust, 2024 at 11:00 a.m. which will be opcncd on the

sane day at I l:30 a.m. in thc prcscnce oflhe biddcrs or lheir authorized representatives.

12. The National Assembly Secretariat, resenes lho right to accept or reject any or all lsndcrs as per

provisions ofPPLA. Rules 2004

(r&1.z D KIIAN ItoHII,A)
Scclion Olllccr (Scr'"ice)
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NATIo\AL ASSE.}IBLY SECRETARIAT

(f -Procurcmrnt of Ser1'ices)

Tender Document for prc-q ualification of firms for Catering Services

in the Drivcr's Cantcen. Parlins Area , Parlianr cn t House, lslamabad.

Sealed bids arc invited fron suilable interested catcring firms, havirg 05 ycars' cxperience in Cafeteria

for runnin8 l)rivcr's Canteen. Parking Area, Parliamcnl Ilousc, lslarnabad in accordance wilh the

following laid down gencral tcrms and conditions and instmctions.'Iho firms/caterers shall apply for
the tendcr along with thcir prol'ilc. proof of financial stabilily along wilh thc dctails of similar services

during last 05 ycars. Condilioral arrd incomplete tender shall nol bc acccplcd. Tender should reach by
hand or lhrough rcgislcrcd oouricr 1() Section OJTicer (Service) Nalional Assembly Sccrclariat,

Parliament Ilouse, Islamabad, on or bclbre l5ri. August. 2024 at I l:00 a.m. Ihe lcnder will bc opened

on the same day at 11:30 a.m. in thc prcscncc ol Conlractoryllidders, who may like to be prcscnt. No
documont will bc issued on the datc fixed lor opcoing ofthe tcndcrs.

CIJNIJITAI- TLRMS & CONI]I1'I()N.I
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'i)

\ii)

viii)

i')

x)

xi)
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xiv)

\t)

x\' i)

xv'i)

'londer Noticc issued i,r the Prinl Media, PPRA'vN-'alional Assembly Secretariat websites

is parl ofthis contract document.

Bid should bc addrcsscd to the Section Officer (Scrvicc), National Assembly Secretariat,

lslamabad.

The serviccs will bc hircd accordinS to PPRA single stagc two cnvclop€ procedure-

Bid shall be submiltcd in a singlc package containing two separate envclopcs clcarly
nlarked as ''Financial Proposal" and "'lcchnicaI Prooosal".

AII suppo(ing dooumcnls must be atlachcd with'ltchnical Proposal alongwilh Call

Dcposit.

Documentary proofwill be required for salisfactory p€rlbrmance/execulion ofsimilartasks

in lasl five ycars.

Iinancial bids (Suhsidized rates) of only thosc lirms will bc opened which would

meer./lulfill lho lcchnical cvaluation crileria of pre-qualification.

Financial bids (subsidizcd ratcs) will be eraluated on thc basis ofoverall quoted prices of
thc food items.

Rates for special cvents/mectings (if any) will bc fixed as approved by thc Competent

Aulhority.
'fhc rates quoted by corltractor through bid will bc applicablc tor one year.

The bidder should quole subsidized rates clcarly in thc linancial Proposal. (attached as

anncxurc "A ' Cullirg & ovenvriring will not bc acceptcd and tcnder will be rejected.

Both parrics (Naliu|lll Assembly Sccretariat & Biddcr) can lcrminatc the contract with the

prior notice ofrwo nronths rvithout assigning any rcason.

Bid will rcmain valid li)r I20 days from opcning of lcnder.

All pagcs ol'Tcchnical and Financial Proposal shall bc duly signcd, numbered and stamped

by thc bidder.
'I his agreement will rc'nain valid for a period of lwo ),cars cxlcndable for another year

suhjecl lo mutual cons,rrr o,'lhc both lhe panies.

Irull name of firm/catcrcr along uith postal addr€ss lolephonc, fax, e-mail, details of
administrativc setup.

A Call deposit amounlinS 81,200.000/- (Rupees two hundred thousand) only (Refundable)

in shapc of pay ordcr/tlarrk draft (Chcquc will Dot be acccptcd) in favour of National

Asscmbly Secrctarial, Islamabad along-with thc l_echnical proposal shall be submitted.
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xviii) Status ofFirms/Catcrcr (o\yn€rship) wirh year of establ ishmcnl, showing numbcr ofyears
in rclevant ficld/business, supported by documentary cvidcncc be submitted along with
documents.

xix) Lisl ofexisting stafl'(cooks, wailers, accountants and supervisors e.t.c) on the payroll of
lhe firms stating cxpcricnce in relevan! ficld be attached.

xx) The Canteen will nol bc uscd for residcntial purpose.

xxD National Assembly Secrclariat, reservcs thc right to accept or reject any or all bids as per

provisions ofPPRA Rules 2004.

I lletlN1e4l LY !..1l IIAIA

i)

ii)
ii0
iu)

\,)

vi)

Thc firms wilh minimum experience offive (05) )ears in thc rclative field are eligible to
apply (documcntary cvidcnce be provided)

Finn/ Caterer must bc GSTn'.lTN Registered.

Finn/Caterer musl bc on active tax paycr list ofFBR.
'l he firm must not bc black listed by any govcrnmcnt/private company. W tten alfidavit
will be required.

Firm's Bank Account Statements for ths period of -l 
hree (03) years and curent certificate

ofsound financial stabilit) from a Schedulcd Bank in Pakistan be attached with the Bid.
The firm will be rcquired to provide the services for omce mectings/events on credi!
basis.
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WorkinS Days

Monday, Tuesday, Wednesday, Thursday. Friday and occasionally on Saturday and

Sunday.

National Assembll., Secretarial Iracilities to thc Contractor

i) Cantccn buildirig, Kitchen, Iian, Cas Geezer and watcr supplies.

ii) |urniturc (l)urin8 CoDtract the repair ol Irurnilure will bc rcspdrsihilily of
Conlracl()r).

Conlractor l,iabilities

D

ii)
iii)
iv)

")
vi)
vii)
viii)
ix)
x)
xi)

xii)

Kitchen Acccssories

Complotc Crockcry fine quality

Refrigerator/Dcop Freezer etc.

Oven/Microwave Oven

Any additional fumiture
Cleaning ofarea ofcanteen will be responsibilily ofConlractor
Unilorms ofwaiters
Safety and sccurity ofthe Canteen shall be the responsibility olcaterer
Vaccination of all lood handlers

Fumigatbn spm), on monthly basis in canleen

The Contraclor will not be allowcd subletting. In case of subletting, the contract

will be terminalcd forth\r'ith.

ManporYer such asl

a) ManaSer

b) Cooks

c) 'I andoori

d) Waitcrs ctc.

e) Dishrvashcr

f) Skillcd labour.
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GENERAL INFORMA'IlONS/INSI'RUCTIONS



0
(ii)
iD
iiD
iv)
v)
vi)

-:4:-

( o\ r RA('t Dl: \t

'I'he contractor shall quolc subsidi^d rates.
lhe conlraclor rvill ensurc both quantiB and qualir.,.-, ol'food stuff.
The conlractor will cnsure use ofbranded ingredients tbr preparation offood.
All food items must be fresh.
HySienic cnvironment in lhc canlcen must be maintaincd.
All crockcry would be kept clcan and in Sood condition.
Refreshment for omcial nroetings will be arranged by lhe contractoras per specitlcd rate, whenever
required.
n ll the ratcs (subsidized) quoted ir thc tendcr will remain valid fior onc (01) complete year.
For otlicial mceting, the contraclor shall maintain separale good quality Cutlery, Crockery and
Dishes which will not bc uscd in routine.
A suitable quanlity ofcal'eteria items like Biscuits, Cold drinks etc. Should be kept available in the

ln case, contractor sublet the cantecn, the conlmct will be terminatcd fonhwith.
Ihe contractor *ill be bound lo anend in pcrson as and when called by the
committcc/administration ol Natiolral Assembly Secrclarial.
All ofthe required crockcry, cullcry including dishes will be arranged by the contractor.
Cleaning ofarea ol canlecn will be responsibility ofcontractor.
Security of cantccn including kitchcn areas and its allied acccssories will be responsibility of
contfacl()r-

Quality and quanlity of thc food stut'f will regularl)' bc monitored by the Committee and the
contractor shallbe responsiblc to maintain thc prescribcd standard.
In case substandard food stuffis supplied or quantity is decreascd, penalty as recommended by the
Canteen Committee shall b( imposcd on the contmclor. If such complaints not rectified, dcspite
three wamings, firm will be blacklistcd and security money forfcited.
Ifthe supplier failed to exccute order as per laid down lcrms and conditions in thc lender/order or
thc performance is not salisfaclory or are found lo bc indulging in corrupt or fraudulent practices,
the action for blacklisting of firms/supplier/contractor u'ill be talcn as per PPRA rules 19.

The conlractor allcr providing sewiocs in ofticial meetings will submit bills to concemcd oflice
National Assembly Secretarial and Scnate Sectt , for making payment. Payment will be released

as prescribe procedure offinance dcpartment.
Contractor shallnot rcmovc anyofthe items givcn on his charge withoul thc consent ofthe National
Assembly Secrctarial and CI),^.
Routine rcpair/maintenance and whilc rla-sh ofthe canteen in case of rvcar and tear shall be the
responsibilir) of lhc Nar ional Asscmbly sc(rcldriar.
Complelc manpowcr including rvaitcrs, cooks and dish w'ashcrs havirg valid CNICs will be
emplolcd by conkactor.
The serving staff will bc ncatly drcssed (Uniforms) up and it will be the personal responsibility of
contractor.
Rates given in thc bid will be srictly implemcnted by the contractor during the contract, without
compromising thc qualify.
In cas€ olany dispute, the dccisior ofthe National Asscmbly Secretariat wili be linal and binding
on the contractor.
Canteen Committcc will oversee the affairs of Driver's Canteen including standard of food ard
implementalion ol lerms ofrcferencc under lhe direction ofauthorify.
Thc conlractor shall appoinl a responsible and expericnccd Manager who shall look after routine
affairs ofcante€n-
IIservices ofcantecn is lbund unsatisfactory or terms & Conditions ofthc a8reement are vidated,
dre contract shall bc terminaled on 30 days' nolice.
Rates ofthe food items (Annexurc-A) and detailed lerms and conditions lvill be trcated as pan of
this conlracl-
The Conlkctor shall be responsiblc lo slvitch offall clcclrical and gas conneclions /appliances in
canreen atler closing ufcal|r(!I on erch da].
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ANNLXUR.E'A"

\ct,\t,ll ) I{
LlsI ol tTI;!I5 TO Rf, SERYED I]\ I-uI DRtyf,RS -CllNTIE\" AT pARKING AR_EAIfARLIAMIr',l

IIOt'SU, tSt,,\NrAIAD.

S. \o. Narne of items Gramlning Rates (Rs.)

'Icr l:5 Cram

Tca (Dhodpati) l2i Cram

Coffee 125 Cranr

Plain Cake (l'er l'iccc) Standlrrd

Samosa (Vegetable) (per piecc) Slandard

6 Samosa (Qeema) (Pcr piccc) Siandard

SrandardShami Kabab (each)

8 Pakora (per k.g.) 1000 (irarD

9 Brcad Slice (Per piece) fresh)

Egg Fried/Omlete

Starrrlard

l0 Standard

ll Channa (Platc) 175 Gram

Dal Channa (Per phrc) I75 Cram

1',; Dal Mash (per platc) 175 Cranr

11 Vegetabie Seasonal (plcr plate)

Egg Curry (Per platc)

BccfCurry (Per plate)

1i I75 Cram

t6. 175 (irarn

lt- BljetAalo0 Kccnra (l'cr platc.) 175 Cram

l8 Multon Curry (Per plale)

Chicken Cuny (Pcr plalc)

I75 Granr

l9 175 Gram

:0 Plain Rice (per plate) 2i0 (iranl

ll Chicken Pulao (Per plale) 250 (iram

22 Chicken llir;ani (pur plarc) 250 Cram

:3 Ricc & Channa (Per plate) 150 (;ra'n

&rda (per plarc) 200 Crinr

( hickcn Karahi(lull) 900 Granr25

26. Chicken Karahi (llall) 450 Cram

2',7 MutkD Karahi(1-ull) 900 (imnr

:8 Mutton Karahi (IIalo .150 Cram

t9 Chappali,'Tandoori Roti (each) 100 (ir,r!

30 Pratha 200 Cram

ll Rot ii\an l(10 (irIll

(Rates Inclusive ()1'all taxes)

Sign/Stamp
Owner/ Bidder

175 Gram

L],

21.




