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SIXTH CONFERENCE OF THE ASSOCIATION OF 
SAARC SPEAKERS AND PARLIAMENTARIANS

Islamabad – Pakistan, November 4 – 6, 2012
INFORMATION CIRCULAR

1.
WELCOME

The Parliament of Pakistan is the host to the SIXTH Conference of SAARC Speakers and Parliamentarians to be held in Islamabad in November 4-6, 2012 and is delighted to extend a very warm welcome to all the delegates visiting Pakistan to attend the Conference.

2.
IMPORTANT REGISTRATION INFORMATION 

This brochure has been compiled for the general information and guidance of the delegates / observers.  Officers and staff of the Conference Secretariat will be available to assist the delegates for any further information required.  Delegates should refer to the daily bulletin for daily programme and up-to-date information on arrangements.  For facility of delegates, telephone numbers of the officers of the Conference Secretariat and hotel in which delegates are being accommodated and other important telephone numbers are also given in this brochure.  Conference information will also be available on the website www.na.gov.pk.
3.
CONFERENCE REGISTRATION AND INFORMATION

On arrival in Islamabad all delegates, observers, spouses and accompanying persons are requested to register at the Conference Registration and Information Desk located in the Lobby of the Hotel Serena, Islamabad.  At the time of registration the delegates will be given a portfolio containing the conference handbook, diary of events and identification badges relating to the Conference. 

4.
BRIEF CONFERENCE PROGRAMME


Official arrival date


:

Saturday 3 November, 2012
Opening Ceremony


:

Sunday 4 November, 2012
Working Session


:

5-6 November, 2012
Post Conference Tour

:

Wednesday 6 November, 2012
Official departure date

:

Thursday 7 November, 2012
5.
CONFERENCE COORDINATOR

a) Chief Coordinator
Syed Munawar Abbas,
Additional Secretary

Room No. 339, National Assembly Secretariat
Parliament House, Islamabad, Pakistan
Tel

:
0092-51-9103171



Fax

:
0092-51-9222297


Email

:
munawarabbas@hotmail.com


:
irwing@na.gov.pk 
b) Coordinator

Mr. Riaz H. Bokhari,
Joint Secretary (International Relations)
Room No. 318, National Assembly Secretariat

Parliament House, Islamabad, Pakistan

Tel

:
0092-51-9201781



Fax

:
0092-51-9022434


Email

:
irwing@na.gov.pk 



:
waseemiqbal723@gmail.com 

6.
HOTEL ACCOMMODATION

During the Conference in Pakistan, delegates, spouses, etc. will be accommodated in Hotel Serena, Islamabad.  Hotel reservations have already been made for the delegates.

Any delegate requiring a suite should also advise the Parliament of Pakistan as soon as possible.  The additional cost of the suite (i.e. difference in tariff between a suite and a single room) will be the responsibility of the delegate concerned.  Details of the cost of suites will be supplied on request.

7.
COSTS – ACCOMMODATION AND MEALS

Delegates will be our guests during the period of the Conference from 3rd November to 12 noon on 7 November, 2012.  We will be responsible for the cost of hotel accommodation, meals (excluding alcoholic drinks, laundry and international calls), all official surface transport in Islamabad, entertainment and official functions as set out in the Conference programme.  Expenses of the kind referred to above but incurred outside the official programme will be the responsibility of the delegate.  Any other costs not mentioned above will be the responsibility of individual delegates and should be paid as they are incurred or in the case of costs incurred at the hotel, upon checking out.

8.
ENTRY AND VISA REQUIREMENTS

Please note that travel should be routed through to Pakistan (Islamabad Airport).  All the principle airlines fly to Pakistan.  Flight itineraries should be submitted by 25th October, 2012 through Fax No.92-51-9204673 or Email: irwing@na.gov.pk OR waseemiqbal723@gmail.com so that arrangements can be made to meet delegations at the airport.

To assist with airport procedures, participants will be received at the Benazir international airport, Islamabad, Pakistan.  Upon departure, the host Secretariat is responsible for transporting participants to the international airport.

9.
VISA

Every visitor must have a valid visa to enter the Islamic Republic of Pakistan.  Visa requirements are subject to the guidelines issued by the Ministry of Foreign Affairs, Government of Pakistan. All delegates are advised to approach the nearest Pakistan Mission to obtain visa.
10.
CUSTOMS CLEARANCE

Duties are to be paid for the dutiable items by the passenger concerned if not to be taken back.  The host Branch will expedite the custom clearance at the time of arrivals and departures.

11.
SURFACE TRANSPORT

Local transport will be provided throughout during the Conference program.
12.
IDENTIFICATION BADGE

All delegates, observers, spouses and accompanying persons will be given an Identification Badge at the time of Registration at the Hotel on arrival in Pakistan.  It is important that these badges should be worn at all times during the Conference period.  This will facilitate admission to the Hotel Complex, the Conference Venue and to all official functions and their free movement at all the places of Conference activities. 
13.
CURRENCY – BANKING FACILITIES

Most major international currencies can be exchanged at nearby banks, airport and in hotels.  It should be noted that rates of exchange might vary slightly from one institution to another.  Major Credit Cards are accepted in major hotels and superstores. 

14.
MEDICAL FACILITY 

Adequate medical facility will be available to delegates during the period of the Conference.  A fee may be required for treatment of conditions other than those which are routine and minor.  Delegates taking medication should bring the required medicines.  Delegates requiring medical attention should contact the liaison officer.

15.
INFORMATION BULLETIN

A Daily Information Bulletin covering details of the Day’s Programme Notices and additional information which may be of interest to delegates and other guests will be issued every morning.  A copy of the Bulletin will be provided to each delegate along with other papers in a cover.  Some spare copies of the Bulletin will also be placed at the Information Desk at the venue of the Conference.

16.
LIVE TELECAST AND PHOTOGRAPHIC COVERAGE

Pakistan Television Corporation (PTV) will telecast the inaugural ceremony and other events.  Official still photographs taken on inaugural day will be given to Speakers and Presiding Officers.  Besides the official photograph session on the inaugural day, arrangements have been made for extensive photo coverage of the Conference Programme and all other connected activities.  Those who wish to be photographed may place order directly with the Photographer or intimate the Information Desk.  Payment, however, must be made when photographs are ordered and a receipt obtained.

Photographs taken during hospitality activities and official meetings will be put up on display at the Reception Area and made available for purchase by participants and transferred on to CDs and distributed to delegates.

17.
DRESS

Lounge suite or national dress will be suitable for formal occasions.  Formal wear will not be required for other occasions.  Casual wear will be more appropriate during sightseeing tour.

18.
CLIMATE & CLOTHING


The weather in Islamabad during the period will be moderate. The average maximum/minimum temperature will be 24/20 C.

19.
NAMES, BIOGRAPHIES AND PHOTOGRAPHS

Secretaries are requested to convey to the Secretary National Assembly of Pakistan their delegate’s name(s) by 25 October, 2012 preferably by FAX or E-mail along with the forms completed and passport size colored photograph.  The delegates name and the country should be legibly written in ink on the back of the photograph.  The names of the spouses (if any accompanying the delegates) may also be intimated latest by 25 October, 2012.  The forms can also be downloaded from our www.na.gov.pk.  It would be advisable if all information and photographs are sent on e-mail for quick communication.

Any Biographies which are not received by 25 October, 2012 may not be included in the biographies booklet.  Delegates are requested to provide brief biographical information on the form provided.

Lengthy biographies may oblige us to use our own discretion in summarizing.  To prevent any transcription errors, delegates are advised to write clearly or type the information in the allocated space.

20.
INAUGURAL CEREMONY

The inaugural Ceremony for the Conference will take place in Hotel Serena, Islamabad, Pakistan on Sunday, 4th November, 2012.

21.
ATTENDANCE AT OFFICIAL ENGAGEMENTS

All functions to which delegates, their spouses and accompanying persons are invited will be clearly indicated in the programme.  It will not be necessary for individual delegates to convey acceptance of invitations to official functions during the Conference as they will be deemed to have been accepted collectively on their behalf. 

22.
CORRESPONDENCE REGARDING CONFERENCE

All correspondence concerning the Conference for us as host should be addressed to:

Mr. Riaz H. Bokhari,

Joint Secretary (International Relations)
/Conference Coordinator,

Room No. 318, National Assembly Secretariat,
Parliament House, Islamabad, Pakistan

Tel


:
0092-51-9201781



Fax


:
0092-51-9022434


Email


:
irwing@na.gov.pk 




:
waseemiqbal723@gmail.com 

* * * * * *
