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NATIO\AL ASS \. SI.,CRI.]I'ARIAT

'l ender for: - PURCHASE OI,' OFFI CF, UIPMENI]FT]NITURI'

Procuring Agency:- National Assemblv Secrelariat.

lnstruclions to bidderu

(u Detailed profile of the company/firm including name, registered address,

telephone/fax number (s), e-mail address and year of establishment, q?e of
ownership, owncr narne, addrcss, support staff available and contact numbent of
the ownerVpartners etc. and list of client wilh contaot nuEIbeN.

(ii)
(iii)
iv

vi
(vii)

Authorization from the principal Orand being quoted).
A copy of the National tax/Sales Tax registration certificate.
lJndertaking on the letter head of the firm that the firm is not blacklistcd by any

firm or Go!t. Departunent.

AGPR vendor Number.
CataloglesBrochues of the products quoted supplies
Earnest money/Bid Security amounting to Rs.200,000/- in form ofDeposit at Call
or Pay Order issued in favour of Nationa.l Assembly Secretariat.( to be attached

with the technical proposal)

3. Interested Firms are requested to submit their offer in tlre specified Performa

following single stage two envelop€ procedure i.e., submission oftender documents along with

technical proposals and fiDancial bid in separate envelope.

4. The bid contairing lnstructions to bidders, gencral terms and conditions (Annex I

& Annex II) and Financial Bid (Amex III) duly filled in and signed for having accepted the

Geneml terms and conditions. The sealed bids must reach thc office at the address on 5ih June,

2023 al I l:OO a.m. Thc Technical bid will be op€ned on the same day at the National Assembly

Secretadat at I l:30 a-m. in the presencc ofthe bidders authorized rcpresentative'

I'I1NDER I)OCI]I\{ENT

l. National Assembly Secrctariat invites sealed bids as per single stage two envelope
procedure from partners/authorized dcalers/well reputed fim$ and service provider dealing in
business of Plain Paper Copier (25-30 CPM), Far Machinc , ScanneB, Copy Printer,Digital
Duplicators/Set making Machine (Collator) with Elcctric Stapler/ Heavy Duty Stapler/ paper

Cutting Machine and Executive Officers Chairs, Who arc registered with lncome tax
depadments and are based in Istamabad,/Rawalpindi for supply ofequipment on mulually agreed

tcrms & conditions. The following documents form integral part oftender documents:-

a General terms and Conditions Annexure I
b Details/profile ofthe firm Annexue II
c Financial Bid Annexure lll

2. The following documents should be frunished by the FirrDs with the bid:-
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2. SCOPE OF WORK

Supply of followinS office equipment wilh specificationr:-

Authorized partn€r/dealers and reputed lirmi dealint in the busine5s of equipment
rpecified below may quote their rates separately for supply and installation of equipment
in the National A$embly Secretariat.

Item TechniGl Specirication (Minimum) Quantity

Plain Paper copier
(25-30 cpm)

Photocopi€r Ma.hine:
Print Output: Mono
Print TeahnoloSy: Larer
Conne.tivity: Ethernet, NFC, U5B 2.0
Maximum Print Speed: 30 ppm or above
Paper Size: A3, A4, A5
Duplex PrintinS: Yet
5in8le parr DADF UPTO 20O theetr Must or above
Procegror: 1.5 6Hz or Above
RAM: 4 68 or above
Syrrem Storate:50 6B 55D/HHD or above
Counter: l-9999
Pap€r Capacity: 250 Sheett or above
PrintinS Rerolution 1200 x 12OO

Warranty: 0l year Manufacturer !0arranty (partt
and rervice,

l5

Fax Machine with
lntegrated Handset

Printing Method: Monochrome Larer
Print Speed: On A4lletter 16 ppm (pager per
minute) or above
Print Rerotution: Up to 600 x 600 dpi
Fax Resolution: Up to 200 x 400 dpi or above
Memory.apacity: 500 pagei or more
Jtandard lnterface: USB 2.0
6roup Dial / deitinations: l20 dials/dertinations or
more
Sequential broadcart: I30 destinations or more
Other features: LCD Display, Fax fon^,,arding. Dual
Accesr, Remote Reception, rc Fax, Automatic
recoSnition of fax and telephone reception.
Speaker Phone, Caller lD with Iog.

Warranty: 01 year Manufacturer Warranty (partt
and 5ervice,

10

ANNEXURE.I

CENERAL TERMS & CONDITION5

1. pESCRTPTTON OE V@B(



Branded High Speed

Document Scannert

Document Feeding: Flatbed with ADF
Scanning Rerolution: Optical 500 dpi
Scan Speed:
a) Flatbed:os recondr or lers for A4 B,\X/
b) Simplex: 25 ppm or higher
c) Duplex: 50 ipm or hither
(BA, & Colour @200 dpi)
Document Size: Letter, legal. A4
Scan Type: Simplex & Duplex
Scan Mode: B,Ax/ and Colour
lnterface: USB 2.0 or higher
Scan Technology: ADFi Flatbed; Conta.t lmage Sentor (ClS)

Daily Scan: l5O0 paget or above
Compatible Operating Systemr: \X/indows 7/B/l 0/ll,
Window! Serveri macOSt Linux
Scan file format: For text and imaSe pages: PDF, JPE6,
PNG. BMP, TIF. Text(IXT), Rich Text(RIF), SEARCHABLE
PDF. PDF/A, word(DOC), Word(DOCX), Excel(xt5),
Excel(xLJX). CSV

Warranty: 01 year Manufacturer Varranty (partr and r€rvjces)

IO

Copy Printerr / Digital
Duplicator

Print Speed i50 PPM or above
Resolution both fo canning and printinS: 600 dpi x
600 dpi or above
Print paper weiSht: 64 Irm to 210 8im or above
Print Paper size: A3, 1OOMM x 148 mm to 320 mm x
432 mm or large
Lowert per paSe/print cort: to be compared based on
the pri<e and maximum capacity of the con5umablej
to be rubrnitted.
Quoting Pricet of the consumabler that rhall remain
conttant for a period of one year after delivery.
Agree to ink an sLA at the expiry of one-year free
5upport.

Warranty: 0l year Manufacturer \I/arranty (parts and
rervice,

2

set Making Machine
(Collator) with
Electrical Stapler
(Heaw Duty)

To be able to collate up to 70 retr per minute or
more.
Paper bin rize up to 350 rheetr or above
Able to handle various typer of paper Jheett
Agree to ink an SLA at the expiry of one-year free
support.
\)Uarranty: 0l year Manufacturer Warranty (partr and
5ervice,

I

Heavy Duty Stapler Latest Model I

Semi-Automatic Paper Cutting Machine with extra blade
and blade installation toolr with wiring & lnstallation. Partj
murt be of stainlers iteeland with rafety featurer like
Dktribution box and circuit breaker
Cutting Width: 38'or more
Warranty: 0l year Manufa.turer 'Warranty (partr and
Jervices)

30

ffi
[E\t

Semi-Automatic
Heavy Duty Paper
Cutting Machine for
Printing Pres,

I

Executive Officer
Chairs

Ai per sample available at Parliament Houte
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Gcncral 'l'crms & Conditions

3.1 The finn shall supply & install the items al the National Assembly Secretariat at its own cost.

3.2 Warranty period of items must be mentioned in quotations which should not be lee then One year for
al I Equipment with parts and labor.

3.3 The finn should be registered with Income Tax & Sales Tax Deparhnents

i.4 The firm should have never beerl blacklistcd by any govemment organizatio[ or any other

organization.

3.5 Thc incomplete or conditional tenders would not be acceptcd and is liablc to bc rcjected.

3.6 The selected FiIm will have to ensure fasl & tiocly delivery ofthe requisite equipment to the National

Assembly Secr€tariat within 2-3 week time or earlicr afier issuance ofpurchase order.

3.7 Equipments must be supplied within specified time ofthe receip ofletter ofaward/supply order

1.8 ln case the selected Firm fails to deliver the required equipment in time or is unable to supply the

equipment as per specilioatioos, the letter of award/contract shall be teminated and Eamest money/bid

security ofthe Firm shall be forfeited.

3.9 The bid along with the written consenl of the bidder for acceptance of award of contrdcl will be

binding.

3.l0 All govemment applicablc taxes, etc will apply

3.1 I The successful Firm shall be issued a letter of awzrd/purchase ordei, which on acceptance by thc firm
in *riting, shall constitutc to be a formal conhact.

3.12 (a) Qualified Vender is liable to p.ovide 03 days training session related to its supplied items in
Natioml Assembly Secrctadat;
(b) Quote the price ofconsumabl€ items having validity minimun 2 yea$;
€ Every machine will have minimum 01 year principal wa-rlanty;
(d) Quote the terms and price of Sewice level Agreement (SLA) after cxpimtion of warranty period;

€ 'fhe Vender will be rcsponsible for supplying ofconsumables for 02 years orr quoted prices;

(f) The quoled model must bc available on company's website ir active statc. Any t)?e of refiIbish or
used machine will not be acceptable and also leads to legal procedure against the vender;



Tender Price Ouote

4.1 Provision for all taxcs including (GST), shall be included in tender price and given in p€rcentage

4.2 No rovision ofrates will be adnxissible during thc pcriod ofcontract

1

5

The Firm shall fumish Eamest money/Bid Security amounting to Rs.200,000/- of the total bid value
(refundable) after the expiry of Warranty period in form of Call Deposit or Pay Order issued by a
scheduled bank in favour ofNational Assembly Secretariat along with their bid.

5.2 Any bid not accompanied by an acceptable eamest money/bid security shall be rejected by the

National Assembly Secrelariat as non-responsive.

5.3 The eamest money,/bid security ofun-succ€ssful bidders will be retumed as promptly as possible

5.4 The Eamest money/bid security ofthe successful bidder will be retumed on successful completion of
the wananty period. The Selected Firm may be asked to submit performance upto l0% oftheir bid
value after the award.

6. Submission ofTenders

6.1 The bid shall contain Instructions to bidders, (Annex I & ll) dully filled in and signed for having

accepted the General, Special terms and conditions, Financial Bid (Aruex III) & Eaaest Money/Bid
Security amounting to 5% of the total bid value in form of Deposit at Call or pay order in favour of
National Assembly Secrelariat. The envelopc containing bid shall be supersqipted as 'Bid for Supply

of Heavy .Duty Digilal Photocopier. The Bid must reach the office at the address, time atrd date given

in tender notice.

7.1 The National Asscmbly Secretariat will opcn rhe tenders in the presence of lie Fims representatives

who choosc to attend on date, time and venuc mentioned in tender notice.

7.2 l cndcr lor whioh an acceptable notice ofwithdrawal has bccn rcccived, shall not be opened.

5.1

1

Thc National Assembly will examine Firm bids to determine whether the requisite Eamest

money/tcndcr security has been fumished. Whether documents have properly been signed and

completcd. At tender opening the National Assembly Secretariat will announce the tendcr name,

writlen notifications and withdrawal, ifa.ny, quoted rates for requisite equipments.

7.3

4.3 Rate should be quoted in Pak Rupees.

'l cndcr Securitv

Tender Openine and Eviluxtiotr



Tender Validin

8.1 Tender shall remain valid and open for acceptance for a period 3Os June, 2023 after the date oftender
openrng

8.2 In exceptional cases p or to expiry of tender validity period, the National Assembly Secretarial may
ask the Firms for a specified exteDsion in the period ofvalidity. The request and response thereto shall

be made in writing. A Firm a$eeilg 1o the request will neither be required nor permitted to modify his
tender. He will only bc requircd to exlend the validity ofhis tender security correspondingly.

9.1

I

ll
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l'ormat and SiDginq ofthe Tenders

Each page of tender documents shall be duly signed ard stamped by the Firm before making

submission.

9.2 Iiach Firm may submit only one tender.

9.1 No Firm shall participate in the tender ofanother for the same contract in any rclationship whalever

9.4 Bidders shall indicate all infomation rcquircd vidc Armexure II & III

l0 Modc oI PaymeDt

l0.l Payment will be made alter the rer€ipt of the requisite supplies and invoices

10.2 No advance palment will be made for any kind ofptocurement

Award of Contracl

1l.l The National Assembly SecEtariat may award the contract to the Firm whose tender has been

determined to be substantially responsive.

I1.2 'fhe lelter ofaward shall constitute to be a fomal contract if accepted by the firm.

Nationol Assemblv Secretariat Rieht to or Reicct anv or all Tenders.

l2.l The Natiooal Assembly Secretariat reserves the right to accept or rejcct any or all tenders at any timc
prior to award of contract as per Public Procurement Rules 2004.

8.

12.



Signing ofAgrccmcnt

13.1 In case the le1.1er of award is accepted by the firm, it shall retum to the National Ass€mbly Sccretariat.
Duly signed and stamp€d copy ofthe acceptancc letter along with a cover letter on firm's letter head,

which shall constitute to be a formal contract agrccme[t between the two paflies.

13.2 Within 7 days of rec€ipt of the letter of award, the successful tender shall sign and rctum the lefter of
award tluough a covq letter addlessed to the National Assembly Secretariat.

14. Sublcttitrq

14.1 The succcssful tender shall not sublet the contract

t5. Suspension and Termination

l5.l The National Assembly Secretariat may suspend the performancc ofany or all ofthe agrecd terfirs ard
conditions by giving one week's notice in writing to the Firm.

15.3 The application ofthese conditioru shall be govemed by the laws ofPakistan.

13.

15.2 In cash ofany disputc, the decision ofthe National Assembly Sccretariat shall be final.
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IECI{-\'ICAI BID FORNI

2. !'irrr Sliitus
(i) ludiudua.l Owncr'
(ii) FirnrPa:-tnership
(iii) Corrrparryr.egistcrcrl-

3. Date ol ]istablislrrrrcrrt:

4. Adrlress ol tailoriDe/shoc shop & sdtcllin8 unit:

l:i. Orulcr / l'rop ctor/ MD / CIi Name:

6. Experieucc

7. CNIC No.:

l . Nane ol thc contactor,/fm:-

M:rilinS 4drh'css:S

9. Contact No(s)

10. CcllNo(s

I0. Ernail

11. NTN No.: Vcndor No

19. GS'f

(lbr Blriclr \ralcrrrcnl is encloscd)
14. Clicrlts clicnt list il arry as well as evidences of all contrects

l:'1. llturk Narnc & Accounr No:_

Sr.

No,
Client Name & Address

Sisr/ Stamp

Owner,Eidder/Compary

I

I

I

I
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ANNEXURE - III

IINANC]ALBID

5.No. Equipment
Brand & Mode

RateJ lnclusive all

taxer (per unit)
Quantity Total Amount

inclusive all taxet

Plain Paper copier (25-30
cpm)

15

2 Fax Ma.hine with
lntegrated Handset

10

3 Branded High Speed
Document 5canners

10

4 Copy Printers / Digital
Duplicator

2

5 set Making Machine
(Collator) with Electrical
Stapler (Hea\,y Duty)

1

6. Heavy Duty Stapler 1

Semi-Automatic Heavy
Duty Paper CuttinS
Machine for Printin8 PrerJ

I

8 Executive Offi cer Chairs 30

I 
1.

7.
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UNDERTAKIN6

I also certify that, I have under5tood all the terms and conditions indicated

in the tender document and hereby accept the same completely.

Authorized signatory of the agency

Official real / rtamp

Date

Place


